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Please find enclosed:

Prospectus

Welcome letter from Staff and Committee

Admission Form

‘All about me’ – Personal Information Form

Parents’ Guide to the Early Years 
Foundation Stage (EYFS, 2014)

Fees Information


                                                                

 WELCOME TO ORLETON PRE-SCHOOL GROUP



Orleton Pre-School Group is a registered charity, run by a voluntary parent-run committee for the community of Orleton and the surrounding areas.  It has been established for more than forty years, having moved to our present location alongside Orleton Primary School in 2009.
The Committee oversee the running of the group, representing the wishes of the families attending, ensuring that children’s well-being remains the most important aim.
The Pre-school premises comprise an entrance hall, where each child can choose a peg of their choice daily, selecting their own name-tag from a board, to help them learn to recognise their own names. This leads on to a large and flexible main room, with washable flooring at one end, utilised for painting, craft and messy play, and more comfortable carpeting on the other, where role-play areas, a reading corner, and a large selection of child-accessible resources are located.  Off this main room, are two offices, a small kitchen and the children’s toilets.  There is a toilet with disabled access situated in the main entrance hall.  There are ramps to the front and side of the building suitable for wheelchair access.
Outside, there is a covered area suitable for use in all weathers, leading onto a secure outside play area, with soft landing surface, complete with a selection of play apparatus, a mud kitchen, and raised planters where we grow our own plants, and vegetables, all looking out onto the school playing field and the beautiful countryside beyond.
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                                                              [image: ]OUR AIM


In partnership with parents, we aim to provide each child with a safe and nurturing environment, supporting all areas of their learning and development, offering a range of both child-initiated and adult-initiated play-based learning experiences that will help children to become active, positive and confident learners.
Every child:

· Is supported in developing at their own pace physically, intellectually, socially and spiritually, in a safe environment, with the help of knowledgeable and caring practitioners, no matter what their background, ethnicity, religion, or ability.

· Is encouraged to take forward his/her learning and development by being supported in building on what they already know and can do.


· Is in a setting which sees parents as equal partners in helping their child to learn and develop.

· Is in a setting where parents help to shape the service it offers.


· Has a Key Person, who ensures the child is settled, happy, making progress, with all their needs addressed.
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Problem-solving!



  POLICIES. 
In line with the EYFS (2014), we have policies in place to ensure the safety and well-being of all of the children and adults in the setting.  Our policies are always available for parents or visitors to read.  Simply ask a staff-member, who will be happy to show you.
COLLECTION
In case of an emergency, Orleton Pre-school number is 01568 780143. 
Please note that there will be a late payment charge of £10 per 15 minutes.
This is because staff have to be paid additional hours to stay and provide essential cover for children not collected on time.  Please let us know if you think you may be late. 




SESSION TIMES AND FEES
Pre-school – 8:30am – 3:00pm. £4.55 per hour 
Fun Club – 3:00pm – 5:30pm. £4.55 per hour for all children age 2-11. (min. charge 1 hour).
All fees are invoiced on a termly basis in advance, and must be paid within two weeks of receipt of invoice.
Payments can be made by cash, cheque or via BACS (sort code: 30-94-99, account no. 00037884).
If your child is ill, or absent from Pre-school, unfortunately, no refunds can be given.
Should the Pre-school have to close due to unforeseen prolonged circumstances, refunds will be made.
We advise you to read our Fees Policy; enclosed with this pack, to ensure that you understand procedures should payment not have been received within seven days of receipt of invoice, and for other circumstances.
















Our setting is required to follow the EYFS (2014) curriculum, providing a range of enjoyable play experiences which support children in each area of the seven areas of learning and development, which are:-THE EARLY YEARS FOUNDATION STAGE (2014)











Personal, social and emotional
                                 Communication and language             PRIME AREAS
Physical development
Literacy
Mathematics
Understand the world
Expressive arts and design
There is a particular emphasis on the areas shown in red (the prime areas) as all other learning is reliant on good development of these.
In addition the revised EYFS demands that the characteristics of effective learning are recognised and promoted.  This means that we look for, and support children in developing such characteristics as persistence, problem-solving, confidence, and motivation.
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Engagement
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Learning Journeys – ‘Tapestry’ 
Tapestry is an innovative software specifically for use by those working within the EYFS (2014).  It is a method of producing learning journals about the children we work with. These develop into comprehensive records of children’s learning, both adult and child-initiated, enabling us to identify areas where more support may be needed to ensure the child achieves (or exceeds) the expected progress for their age-group. 
A child’s Key Person uses the system to make observations quickly when a significant learning moment occurs, using a tablet to record and link the development to the EYFS (2014).  These may be planned adult-led or child-led, and may focus on just one child, or a group of children. 
A particular strength of the system is the facility which allows us to notify parents/carers of a new observation (securely) as soon as it occurs, including photographs. This means that the child’s family is involved in every little step they take.  It also allows parents/carers to share anything about their child’s development which can also be included in the learning journal. Periodically, parents will receive a review of the child’s progress, and opportunity to discuss this with their child’s Key Person.
 Parents/carers must register with us to use this facility.
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Exploring media and materials


Letters and Sounds
The EYFS (2014) highlights the importance of the development of good communication and language skills in young children, naming it one of the prime areas of learning.
Consequently, we follow the Letters and Sounds programme on a daily basis. This is a National Primary Strategy designed to support communication and language development, which is intended to prepare children for their eventual introduction to more structured literacy in reception year of primary school.


Partnerships with Parents




Orleton Pre-school is run under a constitution set out by the Pre-school Learning Alliance.  The PLA recognises parents as the first and most important educators of their children, a value we at Orleton Pre-school share.
We aim to support parents, and welcome them:
· To work in the group with the children
· To assist with fund-raising
· To become members of the Committee, representing the views of all the parents
· To become involved in special events, such as our Christmas festivities and Sports Day
· To join us on outings and trips, such as trips to the park or library
· To share with us their unique knowledge of their child to support us in providing the best possible care and education for their child

CHANGE TO FAMILY CIRCUMSTANCES
Changes in your family environment, however subtle, can have a very unsettling effect on your child.
Please help us to understand any changes in their behaviour by advising us of recent or imminent events which may be on your child’s mind (e.g. a new baby, moving house, or a bereavement).


 
LEAVING YOUR CHILD
Introducing your child to Pre-school can be a stressful time for both parent and child, and we aim to make this transition as anxiety-free as possible.
Some children take longer to settle than others, and this is nothing to worry about.  It may take some weeks before a child feels fully comfortable in their new environment, and with this in mind, Orleton Pre-school will endeavour to match a Key Person to your child who they feel happy with, to support them as they make their first steps away from home.
Parents may be advised to leave if the child is upset, and possibly return in a short time, or we may telephone the parent to offer assurance that the child has settled after a short while.
Our Practitioners are very experienced, and will know what option is best for your child (although obviously we will work with parents to identify the best course of action).



 
GENERAL INFORMATION






DRESS CODE
At Orleton Pre-school, we believe in learning through a wide range of play experiences, many of which will be very messy!  This offers your child every opportunity to explore the features and characteristics of many different materials and resources, both natural and man-made, which will aid their development across all areas of learning.
For this reason, there is no formal dress-code, other than to send your child in older clothes that are comfortable, easy to remove (to aid independence in toileting), and labelled (please).  Aprons are available, but experience shows that children are still quite likely to get plastered from time to time!
Although not compulsory Orleton Pre-school now has a polo shirt and a variety of jumpers on sale which can be purchased from Mt Clothing.  
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OUTSIDE PLAY
We encourage children at Orleton Pre-school to access the outdoor areas in all weathers, and spend considerable amounts of time outside.  Some of the opportunities offered include nature walks, planting flowers and vegetables; access to play apparatus, mud kitchen, and story-telling.  We therefore have waterproofs and wellies available for their use.  We also have sun hats, but would ask that parents provide their own sun cream for their child.                                      [image: ]


MEDICINES
We must be advised if your child takes any medication on a regular basis.  
We cannot give any medicines to children that have not been prescribed by a doctor, so we cannot give children over-the-counter medicines such as Calpol.  If your child requires prescribed medication to be administered during a session, you will be asked to complete a Medication Record form, which gives details of the medicine, dosage, and required timings of these.  Parents must provide a signature of consent before the medicine can be administered.


WHAT WILL MY CHILD NEED TO BRING?
Nappies & Baby wipes (if using)
Spare clothes in a named bag
Coat, hat and gloves as appropriate.
Sun cream for hot weather
Lunch in a named bag (unless hot lunches)
Any prescribed medication
A comfort toy/blanket if helpful to child

ILLNESS
In order to prevent the spread of infectious illness, we will refuse to accept any child who is suffering from sickness and/or diarrhoea.
If your child has been poorly, please do not bring them to Orleton Pre-school until 48 hours have passed since the last episode of diarrhoea or vomiting. 



















































ACCIDENTS.
In the event of a serious accident, staff will attempt to telephone parents or the emergency contacts provided.  The child’s own Doctor may also be contacted.  Should a child need to receive treatment away from Orleton Pre-school, a member of staff will accompany the child to either a surgery or hospital, until a parent/carer arrives.  All major and minor accidents are recorded on an Accident Form, as we are required to do, which parents need to sign, and we would appreciate your co-operation with this.
If your child has an accident prior to a Pre-school session, you must inform a member of staff, who will also make a record of this.  This is very important, as a previous injury may impact on the child’s behaviour, health and well-being during a session.


















































BEHAVIOUR
At Orleton Pre-school, all children are free to develop without fear of being hurt or worried.  Our staff model appropriate behaviour, and help children to learn the same through praise and encouragement.  Unacceptable behaviour is discouraged, with adults offering all children support in understanding and learning what is appropriate and how to achieve this. 
Children are also supported in developing good self-esteem, self-regulation and respect for themselves and others, and we actively promote these values as part of our duty to endorse Fundamental British Values. 
Behaviour is managed in accordance with our Behaviour Policy.





HEADLICE
The staff will not actively check your child’s hair for signs of head lice infestation.  However, should they notice head lice on your child’s hair, you will be informed.
Should you required further information about treatment, please ask a member of staff.
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A sense of community
SAFEGUARDING & CHILD PROTECTION
Safeguarding and child protection mean protecting children from maltreatment, and preventing the impairment of children’s health (both physical and mental), or development.
Safeguarding procedures ensure children are growing up in circumstances consistent with the provision of safe and effective care.
At Orleton Pre-school, we take our responsibilities very seriously, and have an effective Safeguarding and child protection Policy in place, including a Whistleblowing Policy. 
All new staff are subject to a rigorous set of checks prior to commencing work at the setting, including Disclosure and Barring Service (DBS) checks, and reference checks.  Any gaps in employment history must be adequately explained, and no-one without a current DBS check will ever have unsupervised access to any of the children. 
We promote fundamental British values, such as independence, respect and tolerance, as well as encouraging a sense of community as part of our good practice and in line with our responsibilities to meet with the requirements of the Prevent duty (DfES, 2015).



















































Safeguarding Continued 
In addition, we have risk assessment procedures in place to ensure the environment is safe and secure.
All our staff team hold an up to date Paediatric Frist Aid certificate.
If at any time you have any concerns about the welfare of any child in the setting, please speak to the Manager or Deputy Manager in the first instance. Please read our safeguarding policy to ensure you understand procedures.
 The safeguarding officer for Orleton preschool group is:-
Tara Morris 
The deputy safeguarding officer is:-
Polly Smith 

Special Educational Needs (SEN)

All children are entitled enjoy all that the Pre-school has to offer, whatever their abilities.  With this in mind, we strive to ensure that all children are able to receive all the support they may need to fulfil their potential and to be a part of our community, working closely with outside agencies as is appropriate to fulfil this responsibility. 
Our SEN Officer for Orleton Pre-school is:-
Tara Morris






	  8.45 am
	Welcome, story-time/singing/settling-in

	9.00 am
	Circle time – weather/days of week/show and tell time and free-play

	  9.45 am 
	Tidy up time 

	10.00 am  
	Healthy snack and drink

	10.15 am
	Letters and Sounds

	10.40 am
	Outside play

	11.30 am
	Washing hands, ready for lunch – book corner activities.

	11.45 am
	Lunchtime

	12.45 pm
	Focus activities & free play

	  1.45 pm 
	Tidy up and hand wash for snack

	  2.00 pm
	Light snack

	  2.15 pm
	Free-play & activities

	  2.45 pm 
	Home time

	  3.00 pm 
	Fun Club children collected from school


Pre-school Routine

This is just a guide – we try to be flexible, so that the children do not 
have important focussed play interrupted.



Orleton Pre-school Management Committee	
	Sallie Peacock 
	Chairperson

	Camilla Argyle
	Treasurer

	Adam Breakwell
	Secretary



Our committee is made up of dedicated parents and friends of the Pre-school, all of whom care about ensuring that the setting provides the best possible care and education for their (and your) child.  If you are interested in becoming a committee-member, please ask Tara, the Manager, or Kate, the Assistant Manager for details about how to get involved.   

Orleton Pre-school Staff
	Name
	Position
	Early Years
Qualification

	Tara Morris
	Manager 
	NVQ (L3)

	Polly Smith
	Trainee Deputy Manager+  Fun-club co-ordinator
	NVQ (L3)

	Vicky Thomas
	Assistant 
	NNEB (L3)

	Sandra Thomas
	Assistant
	NVQ (L3)

	[bookmark: _GoBack]Debbie Moran
	Level 2 Apprentice 
	Training
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PRIVACY NOTICE RELATING TO CHILDREN’S
INFORMATION

What is the purpose of this Notice?

This is our school’s Privacy Notice which is intended to provide you with information about how and why we process children’s information. It is also intended to provide you with other information which is required under the General Data Protection Regulation (GDPR). The GDPR is a piece of legislation which contains the key laws relating to data protection.

It is important to the pre-school, and a legal requirement, that we are transparent about how we process children’s information. As a pre-school that processes children’s information, we are known as a “data controller”. This means that we collect and use personal information for specified purposes which this Privacy Notice has been designed to tell you about.


The Data Protection Officer

The school has an appointed Data Protection Officer (DPO), Kerry Martin Pre-school Chairperson, who can be contacted in writing at Orleton Pre-school Group, Orleton,
Ludlow, Shropshire, SY8 4HQ or by telephone on 01568 780143. The DPO is responsible for dealing with data protection issues within the pre-school and you can contact the DPO should you wish to discuss any issues or concerns that you have about data protection.

What is the purpose of us collecting and using children’s information?
The purposes for which the pre-school collects personal information are as follows:-

• To support children’s learning
• Monitor and report on their progress
• Provide appropriate pastoral care
• Assess the quality of our services
• To comply with the law regarding data sharing
• For safeguarding purposes

What children’s information do we collect for these purposes?
The types of pupil information that we collect for the above purposes will include:

• Children’s names, contact details (including parent(s)/guardian(s) details)
• Characteristics such as ethnicity, language, nationality, and country of birth.
• Attendance information (such as sessions attended, number of absences and absence reasons)
• Safeguarding information
• Special educational needs information
• Medical information
• Behaviour Information

Why is it lawful to collect the children’s information?

As a pre-school, we are subject to a wide range of laws which we must comply with to further children’s education/development and to safeguard their well-being. To comply with these laws, it is necessary to collect children’s information as described in this Privacy Notice. Under the GDPR, it is lawful for the pre-school to collect children’s information, as far as is necessary, to comply with the laws which we are subject to (Article 6(1) (c) of the GDPR).

Whilst the majority of children’s information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the GDPR, we will inform you whether you are required to provide certain children’s information to us or if you have a choice. If you have a choice, then we will obtain your consent first. Even if you consent to us collecting and using this information, you have a right to withdraw consent at any time (Article 6(1) (a) of the GDPR). It maybe that we hold some emergency information, for example contact details and medical information which is lawful as it is done so in the vital interests of our children’s (Article 6(1)(d).

Some types of children’s information are regarded as more sensitive under the GDPR and referred to as being a ‘special category’ of personal information. If we intend to collect and use this information, we will inform you first, and comply with the requirements of the GDPR, and our own policies, to ensure that what we do is lawful. Usually we will obtain your explicit consent (Article 9(2) (a) of the GDPR).

Who will we share pupil information with?

• Schools or nursery/pre-school settings that the children attend after leaving us;
• Our local authority;
• Educational support services who are engaged by the pre-school

We do not share information about our children with anyone without consent unless the law and our policies allow us to do so. 
We are required to share information about our children, with our local authority (LA) and Ofsted.

How long will we hold children’s information for?

We will hold children’s information for a period of time specified by law and as detailed within our GDPR policy. The length of time will depend on the nature of the information held. 

Requesting access to your personal data

Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s development record, please contact the DPO.

You also have the right to:
• Object to processing of personal data that is likely to cause, or is causing, damage or distress;
• Prevent processing for the purpose of direct marketing;
• Object to decisions being taken by automated means;
• In certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and
• Claim compensation for damages caused by a breach of the Data Protection Regulations
If you have a concern about the way we are collecting or using your personal data, you should raise your concern with the Data Protection Officer in the first instance or directly to the Information Commissioner’s Office at https://ico.org.uk/concerns/


Kind Regards

Tara Morris and Pre-school team. 





[image: ]                   Facebook
We now have our own Facebook page, on which parents can find out all about what we have been doing at Pre-school.  This is kept private, and only parents of current children have access.





Please complete and return all the forms enclosed to secure you child’s place at Orleton Pre-school Group. 
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                                                Orleton Pre-school

                                                    Booking Form 


Childs full name...........................................................  Date of Birth....................................................

Contact Number........................................................   Parents Names...................................................

Address........................................................................................................ Post Code................................

Date to start.................................................
	Session times and fees
	8:30-8:45

	8:45–11:45

 (£4.55 per hour)
	11:45-12:45
incl. lunch hr
£ 4.55 per hour
	12:45-2:45
£
(£4.5  per hour)
	2:45-5:30
£  4.55 per hour

	Monday
	
	
	
	
	

	Tuesday
	
	
	
	
	

	Wednesday
	
	
	
	
	

	Thursday
	
	
	
	
	

	Friday
	
	
	
	
	






Nursery Vouchers (3&4yrs olds)
The voucher entitles your child to 15 hrs a week.   You must attend at least 2 hrs a day.
If your child attends more than 15 hours a week, an hourly rate of £4.55 will apply for each additional hour attending.

NB This is a confirmed booking, if you wish to change your days during the term we will try to accommodate you, providing our staff: child ratios allow.  Please check with the Manager.  Please note that we will do our best to accommodate your choice, but cannot guarantee your place.  Please book in your dates as soon as possible. Thank you.

My child will bring a packed lunch when attending lunch club (11.45-12.45) Yes / No
My child will require a school meal at £2.20  Yes / No
 


Signed.....................................  Print Name .......................  Date...........
Please return this form to the Manager. Thank you for your continued support.
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                                               Admission Form

Childs Full Name.................................................   Date of Birth............................
Childs Preferred name........................................   Childs Gender..........................
Address..........................................................................................................................
 Post Code..............................
Home contact number...........................................  Religion.................................
Parent/Carer Information
1. Name of parent/carer whom the child lives with..............................................
Telephone Number 1.......................................  2..................................................
Email address.........................................................................................................
Please indicate if you have parental responsibility  YES/NO 
2. Name of parent who the child does not live with..............................................
Telephone Number......................................................
Email address.........................................................................................................
Address...................................................................................................................
Post Code...........................
Does this parent have parental responsibility    YES/NO
Does this parent have legal access to the child  YES/NO
Please Note that your email address will be used for our online learning journals (Tapestry)
Emergency contact details 
1. Name of contact......................................... Telephone...............................
Relationship to child....................................................................................
2. Name of contact......................................... Telephone...............................
Relationship to child....................................................................................
3. Name of contact.......................................... Telephone..............................
Relationship to child....................................................................................
4. Name of contact.......................................... Telephone..............................
Relationship to child....................................................................................
Persons authorised to collect child (must be 16+years of age) Please note photographic Identification will need to be supplied if persons collecting is unknown to staff 
1. Name......................................   Relationship to child.................................
2. Name......................................   Relationship to child.................................
3. Name......................................   Relationship to child.................................
4. Name......................................   Relationship to child.................................
If none of the above persons can collect please provide a password here that we will keep on record for when such occasion occur.
Password………………………………………….

Medical Information

Doctor Surgery................................  Address..................................................
...............................................................................  Post Code.........................
Childs Doctor...................................  Telephone..............................................

Health Visitor...................................  Telephone..............................................

Dentist Practice................................  Address.................................................
...............................................................................  Post Code........................
Childs Dentist....................................  Telephone............................................
   Please list your child’s immunisations in the box below:


 
   Does your child have any known allergies? Please state below:

 Does your child have any medical conditions? Please state below:

Is there any medication your child regularly takes for medical or allergy reasons? Please state below:


Is there any other important medical information in the interest of the child? E.g. concerns raised over health/development, Please state below:


Is there any other professionals/organisation that are involved with the child and family? E.g. Social workers, family support workers, etc. Please state below:
  


We provide children with drinks while attending. Please tick appropriately to yours and your child’s preferences  
      Milk       Water        Squash        Fruit Juice 
· I understand that my child will not be admitted to Pre-school if he/she are unwell
Sign........................................................     Date.........................................
· I agree to my child taking part in activities outside Orleton Pre-school premises and that if I wish to, I may take my own insurance agreements for such.
Sign........................................................     Date.........................................
· I agree to allow staff to take photographs of my child during daily activities for photographic evidence for OFSTED, learning journeys on Tapestry, planning, prospectus, newsletters, websites, Orleton Pre-schools Facebook page and for promotions by local press.
Sign........................................................     Date.........................................
· I agree to allow staff to make and record observations and take photographic evidence to use in child’s learning journeys. This will be posted onto Tapestry 
Sign........................................................     Date.........................................
· I agree to give consent for staff to act in first aid capacity 
Sign........................................................     Date.........................................
· I agree to give permission to allow staff to take my child for local walks 
Sign........................................................     Date.........................................
· I agree for Orleton Pre-school Group to collect, and keep data required on my child in line with their GDPR policy.
Sign…………………………………………………….         Date……………………………………..
· I understand that it is my responsibility to apply sun cream to my child as necessary, and in the event of my child not wearing sun cream I give consent for the settings Nivea branded factor 50 sun cream to be applied or for sun cream provide by myself to be applied as necessary.
Sign........................................................     Date.........................................
· OR understanding that if I wish my child not to wear sun cream, then the Pre-school will act to protect the welfare of the child in alternative ways (e.g. providing adequate shelter from the sun)
Sign........................................................     Date.........................................
· I give permission to allow Orleton Pre-school to pass my child’s records to their chosen school or next setting attended.
Sign........................................................     Date.........................................
· I understand that admission to Orleton Pre-school does NOT guarantee my child a place at Orleton Primary School. 
Sign........................................................     Date.........................................
· I understand that if my child leaves or reduces sessions one (1) months’ notice is required otherwise fees are payable in full.
Sign........................................................     Date.........................................

Signed by                                                                                     
Parent/carer.........................................  Parent/Carer.........................................
Date.......................................................                                                         
Manager...............................................	Date for review....................................... 
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All about me
Child’s Name.............................................. Child’s Date of Birth..............................................
Welcome to Orleton Pre-school
Here at Orleton Pre-school we recognise the value of parents as your child’s first educator knowing your own child better than anybody else.
In line with the Early Year’s Foundation Stage (2014) which guides settings to promote good relationships with parents, we have created this form to learn all about your child and their family.
This form will then be passed on to your child’s Key Person who will then be able to build a picture of their interests and characteristics to be able to plan and provide them with the best education and care.
Please feel free to attach photographs and/or drawings as you complete this with your child.
This is the first step to your child’s exciting learning story at Orleton Pre-school.

Thank you 

This is me and my family
(Please inset a photograph or a drawing)








































































































































































































































My family members and pets: 
(Immediate/extended family)
Do you and your family have and special events or celebrations that you share at home?

My favourite toys are:

I like doing/going:

My favourite songs and rhymes are:

I like to eat:

I like to drink:

Things I’m not so sure of:

I have a special comforter it is:

 For Parents
Has your children attended any other early year setting before?


If so are they continuing to attend any other settings?


What would you like to see your child achieving at Orleton Pre-school?


How do you reward you child at home?


Do you have a discipline system in place at home? If yes what do you do?


Why did you choose Orleton Pre-school?
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Registration consent for liaison with health and other agencies


Declaration

Every child has the right to have their individual needs met. In order to do this, it may sometimes be necessary for us to talk to and share information with outside agencies, such as health visitors, local children’s centre or with other settings your child attends.

Wherever possible, we will always discuss with you in the first instance, any information that needs to be shared.

Whilst your child is attending >insert name of setting staff have a statutory duty to be monitoring and assessing your child’s progress. Between the ages of two and three years, we will be co-producing the early years foundation stage progress check with you as parents / carers and any other professionals involved with your child. 

Consent for liaison with outside agencies

1. I do / do not give my permission for my child’s keyperson to discuss my child with other agencies and to share a copy of the early years foundation stage progress check with my health visitor and/or other setting attended. 

2. I understand that by contacting other agencies this setting is working in partnership with me as parent/guardian/carer to meet the needs of my child.

3. I do not wish my child to be discussed with >Insert name/role  (if applicable).

Child’s name: ……………………………………..………………………………   

Date of birth: ……………………………………..………………………………

Signature of parent/guardian with parental responsibility: 

………………………………………………………………………………………

Print name: ………………………………….. ……  Date: ………………………………….. ……

For more information on the integrated review pathway for Herefordshire, please visit the council’s website: www.herefordshire.gov.uk/two-year-olds-integrated-review
Safeguarding procedure: As a provider involved in the care of your child, we are committed to working in partnership with parents or carers and in most situations it may be appropriate to discuss initial concerns with you before a referral to children’s social care is considered. However, there will be some circumstances where the designated safeguarding lead will not seek consent from the parents/carers or inform them that the information will be shared. Lack of consent can be overridden in the public interest; therefore we may still lawfully share information without consent if the concern is of a safeguarding nature. The welfare of the child is paramount.
[image: lock] Data Protection Act: As part of the support we will provide, we will need to collect, create and securely store electronically and as paper copies, information about your child. The information may be accessed by members of our preschool team or shared with health professionals for the purpose of providing the support service. 

The information collected may also be used for the wider purpose of providing statistical data used to assist with monitoring provision and/or determining areas of need in order to target future resources. Data used for this purpose will be anonymous.
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