[image: image1.jpg]



                            Orleton Pre-school
Admissions policy
Policy statement

At Orleton Pre-school, It is our intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures.
Procedures

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.

· We ensure that information about our setting is accessible and provided in written and spoken form.

· We will provide translated written materials where language needs of families suggest this is required, as well as access to an interpreter. Where necessary, we will try to provide information in Braille, or through British Sign Language.

· We arrange our waiting list in the below order:

- Firstly, to children that already attending the setting, 

- Secondly to the first person on the waiting list. (This is produced on a first come first serve basis)  

Special exceptions can be made in cases where a child is in care/adopted or the child has an EHCP in place. In cases of appeal the decision would be looked at by a panel of committee members.
· Therefore, there may be reasons why despite a child’s birth date, another child may take precedence. The manager will always try their best to accept all children as soon as possible. 
· We describe our setting and its practices in terms that make it clear that it welcomes fathers and mothers, other relations and other carers, including childminders.

· We describe how our practices treat each child and their family, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion and ethnicity or from English being a newly acquired additional language.

· We describe how our practices enable children and/or parents with disabilities to take part in the life of the setting.

· We make our Valuing Diversity and Promoting Equality Policy widely known.

· We consult with families about the opening times of the setting to ensure we accommodate a broad range of families' needs.

· We are flexible about attendance patterns to accommodate the needs of individual children and families, providing these do not disrupt the pattern of continuity in the setting that provides stability for all the children.
· Each child must have a completed admissions form, providing details including family, immunisations,  allergies, dietary requirements, and permissions for photographs, sun cream and outings. 

· Parents are asked to provide an email address to gain access to their child’s Tapestry account.
This policy was adopted at a meeting of Orleton Pre-school dated _________________
Date to be reviewed ___________________.  
Signed by _______________________
Name of signatory ____ ________________    Role of Signatory _________________
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	Staff Name (Printed)
	Job Title 
	Staff Signature and date

	Tara Morris
	Manager
	

	Polly Smith
	Trainee Deputy 
	

	Vicky Thomas
	Preschool Assistant
	

	Sandra Thomas 
	Preschool Assistant
	

	Debbie Moran
	Trainee Preschool Assistant
	

	
	
	

	
	
	

	
	
	

	
	
	


